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· Opening speech - presentation of issue as you define it and points supporting your side of issue.
· Rebuttal - presentation of points that counter arguments your opposition made.  You will need to prepare ahead by projecting what arguments you think will be raised.  Several of you will want to take notes of the oppositions opening speech.
· Summary - time to represent your strongest arguments and/or oppositions greatest weaknesses.
· Debate tips

Preparation
When you are assigned your debate topic, you will want to start by reading broadly about the topic.  Depending on the topic, you or one of your colleagues should run a literature search in the Library.  You will want to divide up the reading with everyone keeping notes about what is read.  Remember, you will need to be familiar with both sides of the issue

Once you have all done some reading, you will want to meet and begin to sort out the various aspects of this issue.  You will sort out your notes by topic and begin to assign each group member specific arguments and specific tasks (introduction which defines the issues and outlines the debate, opening statement which lays out your argument, rebuttal which addresses the opposing side’s arguments and closing remarks which summarizes your most salient points).  You want to analyze and diagnose the possible arguments starting with the more obvious issues and moving to the less obvious.

Opening Speeches
If you are on the affirmative side, you will want to address why the present situation is unsatisfactory, the defects that are a part of the system, how those defects can be corrected in a positive manner without other negative effects, how the proposed correction is practical and why it is preferable to any other proposed change (Baird, 1950).  If you are on the negative side, you will either show why the present situation needs no change, or that the pros side’s proposal is unworkable, or that their proposal will make things worse.  The cons may deal with any or all of these three points.  The negative side may take an alternate approach and propose another plan for change (Baird, 1950).

Once you have decided on your strategy and divided up the work, you should write up your portion of the debate and check to be sure it is clear, concise, accurate and persuasive.  You will want to use as many illustrations, examples, and analogies as possible.  Quoting authorities and statistics can be very effective.  Rounding numbers may more expedient.  Be careful not to overwhelm your audience with too much detail (Baird, 1950).  You will need to interpret numbers and quotations for your audience. Citing sources can add to persuasiveness.

Once you have written your speech, you need to practice it.  In order to be persuasive you need to be able to present your material with confidence, force and sincerity. You must look at your audience to keep them engaged.  You want to be conversational rather than appearing to be reading a speech.  And be sure you keep to your time limits.

The affirmative side does have an advantage over the negative side.  They can present their arguments exactly as they prepared them.  They set the stage for the debate.  All they have to do is be clear and interesting as they lay out their analysis of the proposition.  

On the other hand, the negative presenter may have to modify the opening remarks as s/he clearly distinguishes between the two sides.  You want to reduce the impact of the pro opening speech.  The negative side must attend to the main points and not waste time on more trivial points (Baird, 1950).

Rebuttal
Preparation for the rebuttal can be challenging because you must be prepared for every eventuality.  As Baird (1950) points out, if the proposal is generally unpopular or if the opposing speaker has a strong case, the rebuttal must dispose of any objections.  If the audience generally favors or is neutral to the proposition and no strong objections have been raised, then you simply build on the case you have made.

For a strong rebuttal, you need to know the opposing side’s arguments as well as you know your side’s arguments.  For each point, you need to know both the pro and con perspective.  A good rebuttal develops from systematic preparation, as the rebutter lists each of the oppositions’ arguments on a separate card.  Then pertinent references and statements are added to the card.  It is suggested by Baird (1950), that each card takes a form as follows:

					Proposition Topic					
Specific topic or argument
1. Although it is argued that 						yet this argument is false, for
	a.
	b.
	c.
	d.
Source of information
It is as important to practice the rebuttal, as it is to practice the other speeches.  State the other side’s argument clearly and then give your reply.  You cannot memorize this material, but you do want to speak authoritatively without appearing to be reading.  Thus, it is essential that you understand each fact and can adjust your statements to fit the arguments put forth by the opposition.  Baird (1950) points out that much of the art of rebuttal is stating ideas clearly.
While in your practice sessions you will want to rebut everything, in the real debate you will only rebut the principle points made by the other side.  You will need to be selective.  You not only want to weaken the points made by the opposition, but you also want to fill in any weak areas in your sides arguments.  If the other side has distorted some facts or made unsupported assumptions, you will want to make a specific rely.  Baird (1950) states that it is not enough to give a quotation or single comment; you need to say enough so that you see a change in audience reaction.
In the rebuttal, you can offer new and interesting information, but you should not present new arguments.  Also, be sure your rebuttal of opposition arguments is in proportion to the weight given them by the opposition.  Do not spend time on minor points just because you have prepared for them.  Be sure you do not add more emphasis to an opposition argument.  Baird (1950) suggests that you be content with saying.  The speaker asserts that the proposition is _________________.  He offers no reasons or evidence to support his statement.  We would like to inquire ________________.
It is imperative that you listen carefully during the oppositions opening remarks and jot down any substantive arguments.  You will want to address the following:  “personal observations, expert authorities, statistics, unsupported assertions, false assumptions, hasty generalizations, false reasoning...appeals to prejudice” (Baird, 1950, p.331).  
The rebuttal needs to be as well organized as the opening remarks and summary.  You will want to present your material logically and convincingly.  It works well to organize around general heading or issues or themes.  The rebuttal is a time to “attack” the other side arguments not to defend your side’s ideas.  It will be most effective if it is clear and fair.  
Summary
Finally, there must be an effective summary, which clearly identifies the differences between the two positions.  The summary may also include a list of the specific arguments which the opposition has not fully developed in order to prove their case.  This is usually done in the form of questions.  
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Purpose:	Using the facts that you learn in your research on your assigned topic, you will be able to lead the debate.

Steps to Take:  Prepare a list of relevant issues on both sides of the argument
· Identify writers, journals, positions on both sides from your research
· Prepare rebuttal response from the other side’s argument
· Use constructive, respectful disagreement
· Decide on the most persuasive arguments to use in an opening argument
· Prepare opening argument
· Review key issues and points that you would like to make during the debate
· You may use notes, but you must make eye contact during the debate
· It is appropriate to take on the opposing team’s debate to help in your argument

Things to Avoid:
· Using offensive language, disruptive side comments
· Preparing a term paper that you plan on reading, this is not a debate
· Do not plan on using any computer technology during the debate
· Not listening to your opposing side as they open their argument
· Not reading enough on the issue to feel well prepared to engage in a debate




